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Navigate to and View Payslip

In this ‘How To’ guide, you will learn how to navigate to, view and download

your payslip.
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Help Desk Tools

QUICK ACTIONS

[\(}J Personal Details

Identification Info

Show More

Step 1. Select the Me tab.

Step 2. Select the Pay application.
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Wanda Willow
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Personal
Information

Document Delivery Preferences

Set up preferences for delivering
documents.

My Payslips

View, print, download and search current
and past payslips, which contain gross pay,
net pay, taxes and other information.

@ Payment Methods

Define and prioritize salary payments
details, such as payment type, payment
amount and bank accounts details.

Third-Party Payroll Documents

Commain ik siaadl o chone

Step 3. Select My Payslips.

Year-End Documents

View, print, download and search year-end
documents for current or prior tax years.
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Payslips
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Wednesday, 24/06/2026
Net Pay G8P 2,802,351 2
® O
Wednesday, 24/06/2026 o
Payroll Period Net Pay NI Employee
01/06/2026- 30/06/2026 GBP 2,802.31 GBP 237.6

Earnings Deductions Net Pay Distribution Payslip Preview 5

Step 4. Payslip window is displayed. Scroll across to view the payslip details.

Step 5. Select the Payslip Preview tab to view your full payslip.

Payslips

Wanda Willow

& Wednesday, 24/06/2026

[ All 1 selected
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Earnings Deductions Net Pay Distribution Payslip Preview
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Wanda Wilow Employer Name  West Sussex County
+ Amu Tamara

If you would like to download a copy of your payslip, follow the below steps;

Step 6. Select the downward Pointing Arrow to download the document as a PDF.

Step 7. Select the Download icon () in the top-right corner of the browser to
open a copy of the payslip (you may be prompted to select a save location).
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