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9. If you do not wish to
upload a photo, click
“Next Step”
User

This guide will show you how to create a Google Account
user@gmail.com

which will provide access to all Google’s services including
Gmail.

User
user@gmail.com

10. The Welcome Screen.
Click “Continue to
Gmail”

It’s free to set up a Gmail account. And once you have one,
you’ll be able to send messages or photos all over the world
in seconds. You’ll also be able to access a number of other
online resources. Please note there are other email

Congratulations! You have now mastered Gmail.
For further information try:
Learn My Way
Use this website for more information on email best practice, using
the internet and where to go for online advice and support:
http://www.learnmyway.com/
This guide has been produced by West Sussex County Council
Library Service © 2015

providers to choose from like Yahoo and Outlook.

1.

Start by typing www.gmail.com into the
address bar to get to the Gmail website.
Then click on the button on the top right of
the screen, “Create an account”

2. Enter your First and Last names

4. Create a password. When you click in the password box, a
password strength indicator appears click on “Why?” to learn how to create a
password.

5. Fill in the rest of the form including a mobile phone number and an
alternate email address (if you have one) although these are not
compulsory.

3. Choose your username.
This will be the text that
precedes the
“@gmail.com” in your
email address. Try to pick
something that is memorable and easy to type.
Also, think of something
suitable e.g. you may need
to use your email to apply
for jobs. The username
has to be unique so keep
trying different ones until
you find one that’s available.

6. Prove you’re not a robot by entering the words or numbers that
you see in the picture.

7. Read carefully the Terms of Service and Privacy Policy. Then
tick the check box if you agree to them.

8. When you click on the
“Next step” button,
your account will be
created.

