Children & Young People’s Services


West Sussex County Council

 BACK-CLASSING REQUEST PRO-FORMA

Please complete all boxes and return this form to the Pupil Admissions Office which deals with your school:
Email:  admissions.north@westsussex.gov.uk or post to Pupil Admissions 

Team, County Hall North, Chartway, Horsham, RH12 1XH for Crawley, Horsham and Mid-Sussex

Email: admissions.south@westsussex.gov.uk or post to Pupil Admissions Team, Centenary House, Durrington Lane, Worthing, BN13 2QB for Adur, Arun, Chichester and Worthing

Name of Child: …………………………………  DOB: ………………   Current Year Group: ……………

Address: .…………………………………………………………………………………………..

School: ……..…………………………………………………………………………………….

Named School Contact: …………………………………………………………………………….……..

Does this child have an Education, Health and Care Plan?   YES / NO / PENDING
Please complete this form, summarising all the evidence that has been collated to date. Please note that if the child has an Education, Health and Care Plan or has a plan pending, the final decision on back-classing will be made by SENAT as this forms part of the Statement provision.  

1.
Has the child missed a significant amount of school either through a single prolonged absence or frequent short absences? If so, is this due to ill health or non-attendance? Have other agencies been involved? What are their views?



2.
Are there any concerns relating to the child’s physical and emotional development
, and state of health?


3. What arrangements have already been made to differentiate the curriculum and to provide individualised programmes and how has the child responded?


4. What advice has been sought to support the child more effectively in his/her peer group and what was the outcome?


5.
A decision to back-class should incorporate a plan to ‘recover’ the child to 
his / her correct chronological year group, where appropriate.  When and how would the child be enabled to re-join his/her peer group?


6.
What are the child’s views?


Consultations

Before the County Council is able to endorse any proposal that a pupil be back-classed, it is essential that the full implications of this exceptional arrangement have been taken into account before this form is submitted.   In order that all relevant information is available, the headteacher/parent is asked to ensure that the views of the following have been sought:

	
	Remarks 
	Date

	Report attached

	SEN Coordinator for the school

	
	
	

	Teaching staff

	
	
	

	Parents

	
	
	

	Relevant Local Authority teams e.g. Educational Psychologist


	
	
	

	Pupil

	
	
	

	Transfer school 
(as appropriate)


	
	
	

	Others

	
	
	


Please attach any relevant reports

Headteacher/Parent Signature: ………………………………………..   Date ……………………………
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