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HOW WILL I BE ASSESSED?
At the end of an apprenticeship you will have an ‘End Point Assessment’ when 
your training provider and manager believe you are ready. The assessment 
will vary according to the qualification, but the assessment may include:

• A presentation
• A multiple choice/short answer test
• Observation of you working in the workplace
• A portfolio of evidence/reflective journal 
• An interview. 

WHAT HAPPENS AT THE END OF 
MY APPRENTICESHIP?
We cannot guarantee you a job with the County Council or its Schools 
but once you have successfully completed your apprenticeship: 

• Your apprenticeship position could become a permanent job 
• Another job role becomes available for you to apply for 

alongside other West Sussex County Council employees 
• In the cases where you are unable to find a position after completing 

your apprenticeship, West Sussex County Council along with your 
training provider will help you look for another job in the county.

However, some 85% of our apprentices who complete 
have gone onto find further paid employment.

COMMITMENT TO APPRENTICESHIPS
OUR COMMITMENT  
TO YOU
West Sussex County Council 
and its schools commit to:

• Provide a safe working  
environment; including  
health and safety induction

• Ensure you understand the 
Policy Statement on Equality 
and Diversity in Employment

• Ensure you have appropriate  
on-the-job experience in order 
to complete your studies and 
learn what is expected - this 
will help you achieve your 
individual learning objectives

• Agree the apprenticeship training 
plan and provide feedback to your 
Training Provider Co-ordinator  
and Assessor

• Contribute to your learning reviews 
• Ensure adequate and 

competent supervision.

YOUR COMMITMENT TO WEST 
SUSSEX COUNTY COUNCIL
As an apprentice you 
are committed to:

• Follow West Sussex County 
Council’s rules, procedures 
on employment, and respect 
our values and behaviours

• Carry out tasks as requested by your 
manager in line with your role in 
order to further your development

• Work as part of a team in order 
to deliver a service to others

• Accept responsibility for your 
own learning and to ask for 
support when needed

• Be committed to succeed with 
your apprenticeship scheme

• Be motivated and willing to develop 
job skills and make a difference 

• Attend study days and work as 
required; undertake assignments 
and course work in a timely manner

• Communicate openly with both 
your training provider and your 
manager to keep them up-to-date 
with your apprenticeship progress.

HOW CAN I APPLY OR GET FURTHER INFORMATION?
For current opportunities and more information on apprenticeships with  
West Sussex County Council, visit www.westsussex.gov.uk/apprenticeships 

WS31955 (ex)  02.18

AN APPRENTICESHIP IS A GENUINE 
JOB WHERE YOU LEARN WHILST 
WORKING AND EARNING MONEY. 
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WHAT IS AN APPRENTICESHIP?
An apprenticeship is a genuine job where you learn whilst working and 
earning money. As an apprentice you will receive formal training to gain 
a national qualification alongside gaining technical knowledge, practical 
experience, and wider skills you need for employment and a future career.  

Additional benefits of working for West Sussex County Council  
and its schools

As an apprentice who works for us, in addition to your training and 
development, you are entitled to a range of benefits, these include:

• 23 days of paid holiday, plus bank holidays 
• Sickness pay
• Pension 
• A range of flexible working options, depending on your job role
• Maternity, paternity, dependency and adoption leave
• Volunteering opportunities
• Access to over 8,000 discounts on travel, cinema tickets, leisure  

activities, high street vouchers, childcare vouchers and more. 

WHAT TYPES OF APPRENTICESHIPS 
ARE AVAILABLE?
There are over 400 different types of apprenticeships which 
are relevant to jobs in the County Council and its schools.

Apprenticeships are split into three levels:

• Intermediate apprenticeship: Level 2 2 
(equivalent to five GCSEs, grades A-C/4-9)

• Advanced apprenticeship: Level 3 (equivalent to  
two A-Levels/BTEC National)

• Higher/degree apprenticeship:  
Level 4-7 (equivalent to a higher diploma,  
foundation degree, a degree, or 
a postgraduate degree).

HOW LONG WILL IT TAKE TO COMPLETE 
AN APPRENTICESHIP?
The duration of your apprenticeship is dependent on the apprenticeship you are 
studying, your average weekly working hours and can take between one to four 
years to complete. 

WOULD I GET PAID?
Yes! Our pay depends on your apprenticeship level and will be paid on the 
24th of each month, with the money paid directly to your bank account. 

Your apprenticeship training will be funded in full by West Sussex County Council.

WHAT HOURS WILL I WORK?
West Sussex County Council offers both full-time and part-time apprenticeships. 

• Full time apprenticeship: 37 working hours a week 
• Part-time apprenticeship: 16 to 36 working hours a week. 

You will be required to spend 20% of your apprenticeship on off-the job 
learning which will be included in your working hours. 

HOW IS TRAINING DELIVERED?
Your apprenticeship training will be delivered by two organisations:  
West Sussex County Council and a chosen training provider, e.g. a college.

As stated above, you will spend 20% of your apprenticeship on your 
qualification, depending on your apprenticeship this could mean one or more of:

• Block release courses: which may involve a few weeks at a local college 
• Day release: individual days to attend training programme
• Self-study/computer based training/working on assignments 
• Practical training: shadowing, mentoring, and industry visits. 

WHAT ARE THE ENTRY REQUIREMENTS 
TO BECOME AN APPRENTICE?
To be an apprentice you:

• Must be aged 16 or over, and have completed full-time secondary education
• Must have the right to live and work in the UK
• Must not be enrolled on another apprenticeship or DfE/HE funded programme.

You can now apply for an apprenticeship even if you hold a degree 
as long as the apprenticeship qualification is at a higher level 
or in a significantly different subject to your degree.

Apprentices can either be new or existing West Sussex 
County Council employees. 
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