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Copyright Law 
Under the Copyright, Designs and Patents 
Act 1988, a person who reproduces the 
whole or a substantial part of a work 
without the permission of the copyright 
owner will generally be infringing 
copyright and therefore be liable to civil 
action.  Both published and unpublished 
works are protected under the Act.  
Generally, published works remain in 
copyright for a period of 70 years from the 
death of an author or composer but 
unpublished works are protected for much 
longer still.  Typographical arrangements 
of published editions of works are also 
protected under the Act for a period of 25 
years from the date of publication. 
 
Permitted Photocopying 
The Act allows limited photocopying where 
this is ‘Fair Dealing’ for research for a non-
commercial purpose or private study, but 
does not specify how much of a work may 
be copied. However, generally accepted 
limits are summarised below.  Users of 
this photocopying machine are advised not 
to exceed these limits without permission 
from copyright holders. 
 
Books & Periodicals 
Extracts up to 5% of the publication or 
one complete chapter/article. 

Ordnance Survey Maps 
A maximum of four copies of a single 
extract not exceeding A4 size.  Copies 
may not be made for commercial 
purposes. Please ask a member of staff 
regarding copies of maps for planning 
applications 
 
British Government Publications 
Extracts of up to 5% of the publication.  
Longer extracts may be made from Bills, 
Acts of Parliament and Statutory 
Instruments. 
 
Music 
Generally, it is illegal to photocopy the 
whole or a substantial part of a work.  
There are often several copyright owners 
associated with a piece of music including 
the composer, the author of the words, 
any arrangers and/or editors and the 
publisher, making it difficult to establish 
whether or not the work is in copyright.  
Under ‘Fair Dealing’, a short extract may 
be copied but only for research for a non-
commercial purpose or private study. 
 
Commercial Purposes 
If you wish to reproduce material for 
commercial purposes, a licence will be 
required.  Please ask a member of staff. 
 
 

BEFORE YOU C©PY IT 
© is it copyright? 

REMEMBER 
It is for you, as the user of this machine, to satisfy yourself that you are not 
infringing copyright and if you are in doubt, you may need to contact the publisher of 
the work. 
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