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Introduction 
From September 2015, there has been a requirement for health visiting services 
and early years providers to bring together health and early education reviews 
for young children at the age of two to two-and-a-half.  

In West Sussex, we have also identified a need to support children and families 
to make a successful transition into school. The majority of children make good 
progress and their transition into school is a smooth and happy one. However, 
for some children and families, starting school can be difficult for a number of 
reasons. The aim of the School Readiness Integrated Review (SRIR) is to identify 
any children or families who may need additional support with starting school 
and to put a plan in place to address any needs in time to enable each child to 
make the best start to their school life.  

The School Readiness Integrated Review brings together the Health 
Questionnaire which is used by the Healthy Child Programme (HCP), the 
setting’s knowledge of each child through their interactions with children and 
families, EYFS assessments and the Children’s Learning and Well-Being Audit 
(CLaWBA). This review early in the academic year before the child is due to start 
school, should allow for any support needed to be put in place and to have an 
impact well before the child begins school.  

As part of this review, we are aiming to identify any children in West Sussex who 
are not accessing early years provision in order to support them to have the 
support they need to make a successful start to their school life. 

This document is intended to provide support to practitioners carrying out these 
reviews by helping them to understand the purposes and processes involved. 

For the purposes of these materials, ‘parents’ are defined as all parents, carers, 
guardians and family members who have parental responsibility for a child. We 
have used the term ‘pre-school setting’ to refer to any education and childcare 
setting that a child attends before starting school – including day nurseries, pre-
schools, childminders, maintained nursery schools and classes. 

Additional information and templates for the review can be found online. 

  

http://www.westsussex.gov.uk/integratedreview
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Why do the early years matter? 
Giving every child the best start in life is crucial to reducing 
health inequalities across the life course. The foundations for 
virtually every aspect of human development – physical, 
intellectual and emotional – are laid in early childhood. What 
happens during those early years (starting in the womb) has 
lifelong effects on many aspects of health and well-being, 
educational achievement and economic status. 

Marmot, M. (2010) 

Early assessment and identification is crucial to support all children to reach 
their full potential. 

The EYFS Statutory Framework states that: 

Assessment plays an important part in helping parents, carers 
and practitioners to recognise children’s progress and 
understand their needs in order to plan activities and support. 
Ongoing assessment (also known as formative assessment) is 
an integral part of the learning and development process. It 
involves practitioners observing children to understand their 
level of achievement, interests and learning styles, and to then 
shape learning experiences for each child reflecting those 
observations. In their interactions with children, practitioners 
should respond to their own day-to-day observations about 
children’s progress and observations that parents and carers 
share. 

All children attending a pre-school setting will have their progress assessed and 
monitored using the Early Years Foundation Stage (EYFS). This is done to 
support children’s early learning and development, to allow them to reach their 
full potential and to identify any additional support which might be needed. 

West Sussex Children, Young People and Learning Department (WSCYPL), the 
Healthy Child Programme (HCP), and pre-school settings work together and 
using a range of tools to identify any children who are vulnerable to delay in 
their learning and development and put support in place where it is needed. 

The HCP has a universal offer of health checks for young children. The following 
checks are designed to monitor the development of children and to discuss social 
and emotional development with parents, and for linking children to early years 
services: 

• a universal antenatal contact by the 34th week of pregnancy 
• the new birth visit (around 10-14 days old) 
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• the baby’s six to eight-week review 
• by the time the child is one year old 
• between two and two-and-a-half years old 
• a pre-school health questionnaire (which has been reviewed and is now 

included as part of the SRIR) 

The School Readiness Integrated Review 
From September 2018, children due to start school in the following academic 
year are discussed as part of the setting’s termly conversation with their Early 
Years and Childcare Advisor (EYCA). The purpose of this review is to provide a 
focus for discussing any support needed to enable children to make a smooth 
and successful transition into school. The review will bring together EYFS 
assessments, a questionnaire completed by parents and identification of 
vulnerability using the Children’s Learning and Well-Being Audit (CLaWBA) as 
well as the setting’s knowledge of the child and their family.  This is also an 
opportunity to review the impact of actions and support put in place at the two 
year integrated review. 

We anticipate that by using the tools available, including the CLaWBA and EYFS 
assessments, the needs of children and families will have been identified early 
and support put in place to enable children to be “ready for school”. The School 
Readiness Integrated Review is an additional opportunity to discuss children, 
with a particular focus on moving on to school. The process should identify any 
needs not already being addressed which may impact on this transition. Holding 
the review several months before the transition should enable there to be 
sufficient time to carry out actions needed to support children and families in 
preparing for starting to school. For children who begin at a pre-school setting 
later in the year, there is less time to put in place any identified interventions 
which may reduce their impact. Therefore, it is even more important for these 
children that professionals are proactive in using available tools to identify need 
and offer support where appropriate. 

The first part of the review process is for parents to complete a questionnaire to 
identify any concerns or needs that they have around their child starting school. 
This questionnaire will be completed online. For children attending a pre-school 
setting in West Sussex, the link to the questionnaire will be distributed by the 
early years provider. A copy of each completed questionnaire will be emailed to 
the setting that the family identify as where their child is attending. For children 
not attending a West Sussex setting, families will be contacted directly with a 
link to an on-line questionnaire. Early years providers will be sent a template 
email to be shared with families which will also include information about 
applying for a school place.  

We recommend that early years practitioners record each family that are given 
the link to the questionnaire and when the response has been emailed to setting 
to ensure that all families have had the opportunity to participate and support is 
given to any who are finding completing the questionnaire difficult. It is 
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important for early years providers to make sure that all families with children in 
this age group are aware of and understand the process and deadlines for 
applying for a school place and are supported to complete their application if 
needed. 

When the completed questionnaire is emailed to a pre-school setting, a member 
of staff in the setting should have a conversation with the parents to help 
understand any concerns they have about their child starting school. Any new 
information gathered from the questionnaire, and the conversation with parents, 
should be added to the CLaWBA. Some of the issues identified in the 
questionnaires might be addressed directly by the setting, either by providing 
information, advice and guidance or by asking for support from another agency. 
Early years providers should monitor the support offered and its impact for the 
child or family and take further action if needed.  

When the setting is reviewing the questionnaires and their own assessments of 
the child’s progress, they may decide that: 

• there are no further actions needed and the child only needs universal 
transition support;  

• there needs to be a supported transition meeting so the setting, family 
and school can work together to plan the transition process with input 
from other professionals involved with the family if appropriate;  

• there needs to be a further discussion with the family, a practitioner from 
the setting and an HCP Practitioner; 

• a referral needs to be made to another service to support the child or 
family;  

• there needs to be more time to identify any support needs so progress 
will continue to be monitored and the child and family needs will be 
discussed again within an agreed timescale; or 

• there are some actions that need to be carried out, but this can be 
carried out by the setting working with the child and family. 

If families are unsure of the process for applying for a school place, please direct 
them to the Admissions Team for specific queries. Children and Family Centres 
and libraries will be able to support families to complete the application form to 
apply for a school place. 

Where families are considering a delayed start to school for their child, they will 
still need to apply for a school place in the year their child is eligible. We 
recommend that practitioners discuss with families the options and processes as 
well as the risks and benefits to support their decision making. If a child is likely 
to delay their school start, it is recommended that they remain in their current 
provision when they would have been in school in order to reduce the number of 
transitions experienced by the child. Early identification of children delaying their 
school start will support early years providers to plan places within their setting 
for the autumn term. 

http://www.westsussex.gov.uk/admissions
http://www.westsussex.gov.uk/cfc
http://www.westsussex.gov.uk/find-my-nearest/library/
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It is important that all professionals working with children in this age group 
check that families are aware of the deadline for applying for a school place and 
how they can do this. If any family has missed the deadline of 15th January for 
applying for a school place, they should contact School Admission Team as soon 
as possible. 

At the setting’s termly conversation after the questionnaires have been 
completed, the EYCA will discuss with a practitioner from the setting any 
concerns they have about the children starting school and plan next steps 
together if needed. They will also look at the current EYFS assessments for these 
children to discuss any additional support needs for any children who are 
working below expected levels of development, where support is not already in 
place.  Actions identified in this review, should be recorded in the setting’s 
CLaWBA paperwork and shared with the families involved. 

Children accessing early years provision outside West 
Sussex 
WSCYPL and HCP will work together to identify children within the cohort due to 
start school who are not currently attending a West Sussex setting. 

Families who live within West Sussex, but their children are accessing early 
years provision within another local authority will be sent a link to the School 
Readiness Questionnaire. The responses from these questionnaires will be 
shared with HCP who will follow up on any issues raised. 

Children who live outside West Sussex but attend a 
West Sussex pre-school setting 
This review is available to all children attending West Sussex settings. If support 
is needed for these children, there would need to be a further discussion to 
identify where the support would come from – this would depend on the type of 
support needed and who delivers this service within the child’s home county. 
To support families in applying for a school place, they should be directed to 
their home Local Authority website to apply for a school place. 

Children not accessing early years provision 
WSCYPL and HCP will work together to identify children within the cohort due to 
start school who are not currently attending a West Sussex setting. 

Children who are starting school without having accessed any early years 
provision are potentially the most vulnerable to not being ready for school. All 
families who live in West Sussex but not attending a pre-school setting will be 
contacted with a link to the School Readiness Questionnaire. HCP will use their 
best endeavours to identify these children and to work with the family to provide 
support needed and to help them to access early years provision if appropriate. 
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Children attending more than one pre-school setting 
Pre-school settings should be liaising with any other settings that a child attends 
as part of their general good practice. Specifically, for the School Readiness 
Integrated Review, we would expect the settings to work together, with the 
family, to identify any concerns they have, share their assessments of the child’s 
progress and share outcomes from the review. Discussions with parents should 
encourage information sharing and explain the benefits for their child. We would 
anticipate that the School Readiness Integrated Review would be led by the 
setting where the child accesses the majority of their hours.  

Children who start at your setting after you have 
completed the School Readiness Integrated Review 
For children who start after the autumn term and will have less than a year in 
early year provision before starting school, it is important to give them as much 
support as possible to enable them to be prepared for starting school. We would 
encourage early years providers to ask the child’s parents if they have already 
completed the questionnaire and if they have any concerns about their child 
starting school. If they haven’t already completed the questionnaire, settings 
could ask them to fill it in. The most important thing is to identify any concerns 
as soon as possible, talk to the family and provide the support needed in order 
to improve the outcomes for the child. 
 
Things to consider as part of the School Readiness 
Integrated Review 
For the pre-school setting practitioners: 

• Pre-school settings could include information promoting the integrated 
reviews and links with HCP as part of their induction and information to 
parents in setting policies etc. 

• Check that families understand and can completed the School Readiness 
Questionnaire - provide support if needed. 

• Each child’s Key Person prioritise working with the family to discuss and 
plan for the child’s transition to school. 

• Keep a record of the families with children starting school, when they 
received the link to the questionnaire, when you receive the completed 
questionnaires and when they confirm that they have applied for a school 
place. 

• Check for families who may have difficulties completing the questionnaire 
or applying for a school place and offer support. 

• Encourage families to complete the questionnaire as soon as possible so it 
doesn’t get forgotten about. 

• Within the setting, decide who should attend the setting’s termly 
conversation with their EYCA. Make sure there is enough time available for 
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the person who will be at the meeting to collect and have available all the 
relevant information they need to inform the discussion. You may want an 
additional person to come to the meeting for the part where children 
starting school are discussed. 

• Make sure there is an appropriate space for the setting’s termly 
conversation and that everyone has the time to be completely involved in 
the discussion with the information that they need available. 

• Ensure that EYFS data is available, highlighting any areas where a child is 
not meeting age expected milestones. 

For the EYCA: 

• Support the setting to identify any potential issues that children and their 
families may have when starting school and what actions can be taken to 
minimise or overcome these difficulties.  

• For children who are working at below expected levels in the EYFS, check 
to see what support is in place for this child and if there are any other 
support needs. 

• If any new issues are identified, support the setting to identify why these 
hadn’t been picked up earlier – is the child new to the setting, have the 
parents not shared their concerns previously, have practitioners not 
identified concerns as soon as they could have, or has the partnership 
with parent not been as effective as it should be? Identify any changes in 
practice which might improve earlier identification. 

At the end of the setting’s termly conversation 
• Ensure that all children where there are potential concerns about starting 

school have been identified and that there is agreement on the next steps 
to support the child and family. 

• Clarify what has been agreed, who is going to take actions, when and how 
families will be informed and updated on progress. 

• EYCA completes their record of the conversation, including actions agreed 
with the setting. 

After the setting’s termly conversation 
All of those involved in the review carry out the agreed actions and provide 
feedback on progress. 

Information about how West Sussex County Council uses and protects data can 
be found on the West Sussex County Council website. 

 

https://www.westsussex.gov.uk/business-and-consumers/information-for-childcare-providers/supporting-good-practice/legislation-regulation-and-safeguarding/
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