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IN-YEAR APPLICATION FORM (SCHOOL MANAGED ADMISSIONS)

ONLY USE THIS FORM TO APPLY FOR THE FOLLOWING SCHOOLS WHICH MANAGE THEIR OWN IN YEAR ADMISSIONS. You cannot apply for these schools using the online form. Complete one form per school: 

All Saint’s CE Primary School, Horsham

Barnham Primary School

Blackthorns Primary Academy, Lindfield

Broadwater CE Primary School, Worthing

Chichester Free School

Desmond Anderson Primary Academy, Crawley

Edward Bryant Primary School, Bognor Regis

English Martyrs Catholic Primary School, Worthing

Goring CE Primary School, Worthing

Greenway Academy, Horsham

Holmbush Primary Academy, Shoreham

Lindfield Primary school, Lindfield

Medmerry Primary School, Selsey

Nyewood CE Junior School, Bognor Regis

Orchards Junior School, Worthing

Pound Hill Infant School, Crawley

Seal Primary Academy, Selsey

Southwater Infant Academy

Southwater Junior Academy

St Catherine’s Catholic Primary School, Littlehampton

St Joseph’s Catholic Primary School, Haywards Heath

St Lawrence CE Primary School, Hurstpierpoint

St Mary’s Catholic Primary School, Bognor Regis

St Mary’s Catholic Primary School, Worthing

St Nicholas and St Mary’s CE Primary School, Shoreham

St Peter’s Catholic Primary School, Shoreham

St Philip’s Catholic Primary School, Arundel

St Wilfrid’s CE Primary School, Haywards Heath

St Wilfrid’s Catholic Primary School, Angmering

Bohunt School, Worthing

Chatsmore Catholic High School

Durrington High School, Worthing

St Paul’s Catholic College, Burgess Hill

The Academy, Selsey

The Burgess Hill Academy

Worthing High School

Please read the guidance notes before completing this form.

Alternatively you can use the school’s own application form, available at the school or on their website. You may also be asked to complete the school’s Supplementary Information Form.

N.B. To apply for a place at a school where West Sussex County Council manage the admissions please use form IYA/WSCCMA or the online form. This is any West Sussex school not named above.
Please complete all boxes in parts 1 and 3 (and part 2 if needed) and return this form direct to the preferred school.
The school may need to contact your child’s previous school(s) for records on your child’s educational history. This will be used to decide if your child should be considered under the Fair Access Protocol, which identifies applications for vulnerable children and those with potentially challenging behaviour.

Part 1: To be completed for all applicants

Your application may be delayed if not completed in full.
Child’s Details

	Child’s legal

last name:
	
	Child’s 

first names:
	

	Male/Female:
	Date of birth:
	Current Year Group:
	

	Child’s Current Address:


	New Address and date of move, if applicable:

Please provide proof of new address – a signed tenancy agreement or exchange of contracts letter.


Preferred School – you are advised to visit schools prior to expressing a preference
	
	Name of Preferred School
	Reason for Preference

	1
	
	

	Requested date of admission:



	Are there any siblings currently attending the preferred school?
	Yes
	No

	If yes please list their name(s), date of birth and home address below:

	Name(s)
	Date of Birth
	Address

	
	
	


Fair Access Protocol (FAP)
This information is needed to assess whether your child should be admitted to a school under the FAP. This could include placement in a school which is full but may not be a preferred school. In order to support your child and schools, the Admission Authority is required to participate in the FAP and have a process for ensuring that pupils who may be vulnerable, or find a school setting challenging, are offered a suitable school place as quickly as possible.

If any of the following apply please tick below and provide details, and/or supporting evidence, in addition to this form:
	Tick
	Description



	
	Children who have been out of education for 2 months or more



	
	Children who have moved into the area for whom there is no school place because all schools within a reasonable distance are full



	
	Children of refugees and asylum seekers



	
	Gypsies, Roma or Traveller children



	
	Homeless children



	
	Children who are carers




	
	Children who are currently supported by a Child In Need (CIN) or Child Protection Plan (CPP). Please give name of Social Worker.


	
	Children who have been Electively Home Educated (EHE) for less than 6 months or where EHE has judged to be ineffective in the view of the LA



	
	Children with unsupportive family backgrounds for whom a place has not been sought


	
	Permanently excluded children, including those attending alternative provision who are ready to return to mainstream school



	
	Attendance of less than 80%, where there is evidence of a pattern of sporadic absence



	
	Children supported by the Youth Offending Team or returning from the criminal justice

system 



	
	Children who either have a history of Fixed Term Exclusions (FTE) (3 or more episodes in the last 2 terms) or, equivalent sanctions and continue to be at risk of exclusion.



	
	Children who are identified as ‘K’ Support SEN category with significant special educational needs, disabilities or medical conditions (but without an Education, Health and Care Plan). 



	
	Children in Year 11 who are currently on roll at a West Sussex School and continue to live within a reasonable distance from their current school.




Most recent school attended

Parents should think carefully before requesting a change of school that is not related to a change of address. Parents are encouraged to discuss the application fully with the current school to see if any issues or concerns can be resolved.
	School name
	School address, phone number & email address
	Dates attended

	
	
	From mm/yy)
	To (mm/yy)

	
	
	
	


Permanent exclusion from school
If your child has been permanently excluded from one or more schools, please provide details below:

	School name
	School address, phone number & email address
	Date of permanent exclusion

	
	
	

	
	
	


Children Looked After 
(Please complete this section if the child is currently looked after by a local authority.)
	Responsible Social Worker’s name:

	Contact telephone number:

	Responsible Authority:

	Contact numbers for current placement (if appropriate):


Previously Looked After Children now Adopted in the United Kingdom (or became subject to

a residence order or special guardianship order) immediately from care.
	Local Authority responsible for Adoption:



	Proof of Adoption (please supply adoption order):



	Date of Adoption:




Part 2: GCSE Options – Only complete this part for pupils requiring places in Years 9, 10 and 11 

Please state the subjects your child is studying at their current school. 

· Please note that a new school may not offer these courses or have spaces in the classes where they do. 

· As far as possible, children should not move school in Years 9, 10 and 11 in order to complete their GCSE courses. 

· Please check the courses offered, by contacting your preferred school before expressing your preferences.

	Subject
	Exam Board

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Part 3: to be completed by all applicants

Your application may be delayed if not completed in full.
Private fostering
If you are caring for someone else's child for more than 28 days, you do not have parental responsibility for them and you are not a relative such as a grandparent, brother, sister, uncle or aunt (whether full blood, half blood or by marriage or civil partnership) or step-parent, you may be private fostering. It is a legal requirement that you contact West Sussex County Council on: 01403 229900 or email: MASH@westsussex.gcsx.gov.uk
	Are you privately fostering this child? 


	Yes
	No

	
	
	


Parental responsibility
Does anyone else have parental responsibility?  If yes, who: 

…………………………………………………………………………………………………………………………………………………………………..

	Are they in agreement with this application?


	Yes
	No

	
	
	


Please note: The County Council cannot intervene where parents with joint responsibility disagree .Failing to disclose information can result in a delay in offering a school place or an offer made being withdrawn. Offers made to parents who have not disclosed other parties with parental responsibility might be withdrawn.

	Parental Declaration

In submitting this application to West Sussex County Council I confirm that I have parental responsibility for this child, that I have the agreement of all persons with parental responsibility, and that all the information given is legal and true. I have read the relevant information and understand that I must notify the council of any change in my circumstances. I understand that any offer of a place made as a result of this application may be withdrawn if I give false information or fail to notify the council of any changes.

I understand that the information, including contact details, I have provided will be used to allocate school places, and will be shared with other LAs with whom the child may become associated, the DfE and other officers in the County Council. It will be shared with the allocated school to facilitate transition arrangements.

I understand the authority is under a duty to protect the public funds it administers, and to this end may use the information I have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.

The West Sussex County Council (WSCC) Pupil Entitlement Team use personal data in line with the West Sussex County Council Privacy Policy. WSCC respects your privacy and is committed to protecting your personal data. We comply with the Data Protection Act 2018 and the General Data Protection Regulations EU 2016/679) (GDPR). For further information, see our general Privacy Policy on our website. A paper copy of the Privacy Notices, including the Privacy Notice for Pupil Entitlement, can be provided upon request.
Signed: _____________________________________________________________________

Print Name: __________________________________________________________________

Title: ________________________

Date: ________________________

Relationship to child: ___________________________________________________________

Home Tel No: ___________________________ Work/Mobile: __________________________

E-mail address: _______________________________________________________________




Office use only

	Date received:_____________________________________

Considered (by who): 

1)________________________________signed:_______________________________

2)________________________________signed:_______________________________

Processed:  offered/refused

Correspondence date offer/refusal:___________________________________

Start Date:________________________________________

Right of Appeal:  confirmed



